	
	
	



[COMPANY NAME]
[ADDRESS]
[CITY, STATE, ZIP CODE]
[DATE]

Subject: Notification of Updates to Our Privacy Policy
Dear [Recipient’s Name/Valued Customers],
We are writing to inform you that we have updated our Privacy Policy (accessible here: [INSERT LINK]), effective [DATE], to better serve you and ensure compliance with evolving privacy regulations.
What’s Changed
The updated Privacy Policy includes:
· Clearer Explanations: Improved descriptions of how we collect, use, and protect your data.
· Expanded Rights: Additional information about your rights regarding your personal data and how you can exercise them.
· Compliance Updates: Adjustments to align with [specific regulation, e.g., GDPR, CCPA, etc.] or other industry standards.
How It Affects You
These changes do not affect how we handle your personal data. They are designed to provide greater transparency and ensure that you have the information you need to understand your privacy rights.
Questions?
If you have any questions about the updates or how your data is handled, please contact [Name, Title] at [Email Address/Phone Number].
Thank you for trusting [COMPANY NAME]. We remain committed to protecting your privacy and providing you with the highest level of service.

Yours sincerely,
……………………………………………………….

[NAME]
[TITLE/POSITION]
[COMPANY NAME]
