	
	
	



[Company Name]
[Company Address]
[City, State, ZIP Code]

Subject: Proposal for Consulting Services
Dear [Recipient’s Name],
I am pleased to submit this proposal for consulting services to support [RECIPIENT’S COMPANY NAME] in achieving [specific goals, e.g., “operational efficiency,” “improved customer engagement,” or “business growth”]. At [COMPANY NAME], we specialize in providing tailored consulting solutions designed to deliver measurable results.
Objective:
The purpose of this proposal is to outline how [COMPANY NAME] can assist [RECIPIENT’S COMPANY NAME] in addressing [specific challenge or opportunity, e.g., “streamlining processes to reduce costs” or “developing a robust marketing strategy”].
Scope of Services:
Our consulting engagement will include:
1.	[Service 1, e.g., “Initial assessment and analysis of current operations.”]
2.	[Service 2, e.g., “Customized recommendations and implementation plan.”]
3.	[Service 3, e.g., “Ongoing support and performance tracking.”]
Deliverables:
We will provide the following as part of our engagement:
· [Deliverable 1, e.g., “Comprehensive report detailing findings and recommendations.”]
· [Deliverable 2, e.g., “Implementation roadmap with timelines and milestones.”]
· [Deliverable 3, e.g., “Periodic updates and progress reports.”]
Timeline:
The proposed timeline for this project is as follows:
· Phase 1: [Description] – [Timeline]
· Phase 2: [Description] – [Timeline]
· Phase 3: [Description] – [Timeline]
Fees and Payment Terms:
Our proposed fee for this engagement is [amount, e.g., “$10,000”], which includes all services and deliverables outlined above. Payment terms are as follows:
· [Percentage or fixed amount] due upon signing.
· [Percentage or fixed amount] due upon completion of [SPECIFIC PHASE].
Next Steps:
If you would like to proceed, please let us know by [SPECIFIC DATE] so we can finalize the details and begin our work together. Please feel free to contact me at [Email Address/Phone Number] if you have any questions or would like to discuss this proposal further.
We are excited about the possibility of collaborating with [RECIPIENT’S COMPANY NAME] and are confident that our expertise will help you achieve your goals effectively.

Yours sincerely, 
………………………………………………………. 
 
[NAME] 
[TITLE] 
[COMPANY NAME]

	
	
	



